Retail Stock Routines
Suppliers

Table of Contents

mnhwnhNgeE

Creating @ SUPPIIET «..ceeeiieecieiictreeereeeeteneerennereeserenseesensessessesensessnssssensesssnsessnnsessnnens
Deleting @ SUPPIIEL ..cuuieeeieieeiereneerteneereneteeneerenseetenseeresseesnsessansessnsssssnsesssnsessnnsessnsasses
Monthly Purchase Volumes and Purchase Statistics ....c.ccccceerrennerrencrenncerenncreencennnnnnns
Printing All SUPPlIEr RECOIAS....ccuuiiieeierenirtiniereeneeteaeeteneernneerensesrnsseseasessensessnssessnsesees
Choose and Print SUPPlier RECOIAS......ccevuueireeerieniereeneereeneerenseeennesreserenseessasesssnsessnnens

et 1ad m a s . .. e . o A o Anan AR
COF LEDUIE LLU, CUropd rnouse, 1 Nimpton Llllk, Nimpuon r\UdUI, QU I TUIN, durrey, divid 3ur

T +44 (0)208 251 5100 F +44 (0)208 251 5101 W www.e-s-p.com E enquiries@e-s-p.com Registered No: 2550976



1. Creating a Supplier

To create a new supplier record:
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Select — Retail Stock Routines

@ Leisure-Retail

@ PMS-Retail

= @ Retail-Retail
Stock File
Stock Valuation
Calculate Usage Levels
Inventory Order Routines
Stock Transfers
Supplier File
Stock Check / Period End Routines

a @ Reports

Select — Supplier File

Code Addr Town
ACUSHND Acushnet Europe Ltd ST. IVES Cambs
BRANDFO1 Brand Fusion
BRIDGED1 Bridgestone Golf MARKET DRAYTON Shrops
CALLAWDT
CHANNEDT 25/27 Victoria Road
CLEVELD1 Cleveland Golf Uk ALTON Hampsh
DARLGDT
DIAMOND1 Diamond Golf ARUNDEL Sussex
DRUHD1
ECCOM
GALVIND1 Galvin Green CHERTSEY Sumey
GLENMUM Glenmuir Ltd LANARK Scotla
GOLFBO1

Action

The Supplier File filter screen will load.

Enter a Supplier Code for the supplier file you wish to create. The code should consist of the first 5
letters of the supplier name followed by a 2-digit number starting with 01. If the supplier file already
contains a record with the same first 5 letters of the supplier name and 01 at the end, the next
supplier should have 02 at the end of the supplier code.



Select — Accept

L 7 This record is not on file. Do you want to add it
EE (x - |

Select — Yes
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A new supplier file will now open.

Enter the Purchase Code. This could be an account number which must be quoted every time an
order is placed.

Enter the Surname, First name and Dear/Salutation Details for your main point of contact with the
supplying company.

Enter the Company Name (on address line 1), Address, Telephone, Fax and E-mail Details for the
supplier.

Exit

Select — F2 Exit to save and exit the file.



2. Deleting a Supplier

To delete a supplier file:
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Select — Retail Stock Routines

] @vaevisure—Retail

@ PMS-Retail

= @ Retail-Retail
Stock File
Stock Valuation
Calculate Usage Levels

Inventory Order Routines
Stock Transfers

Supplier File
Stock Check / Period End Routines
@ Reports

Select — Supplier File

Code Addr1 Town
ACUSHNDT Acushnet Europe Ltd 5T. IVES Cambs
BRANDFO1 Brand Fusion
BRIDGEDT Bridgestone Golf MARKET DRAYTON Shrops
CALLAWD1
CHANNED1 25/27 Victoria Road
CLEVEL1 Cleveland Golf Uk ALTON Hampsh
DARLGO1
DIAMOND1 Diamond Golf ARUMNDEL Sussex
DRUHOD1
ECCO01
GALVINDT Galvin Green CHERTSEY Sumey
GLENMUM Glenmuir Ltd LANARK Scotla
GOLFBO1 o

When the Supplier File Filter Screen appears, locate the supplier record you wish to delete.
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The Supplier Record will load.

Accept |

Select — F3 Accept

——

[I]] Delete

Select — F4 Delete

© Are You Sure You Want To Delete This Record

‘[\/ Yes ‘ ‘ No ‘

Select — Yes, the record will be deleted.

3. Monthly Purchase Volumes and Purchase Statistics

To view your monthly purchase volumes and purchase statistics by supplier:

Select — Retail Stock Routines



o @‘LieiisurefRetail
PMS-Retail
= @ Retail-Retail
Stock File
Stock Valuation
Calculate Usage Levels

Inventory Order Routines

Stock Transfers

Supplier File

Stock Check / Period End Routines
m @ Reports

Select — Supplier File

Code Addr Town
ACUSHNO1 Acushnet Europe Ltd ST.IVES Cambs
BRANDFO1 Brand Fusion
BRIDGED1 Bridgestone Golf MARKET DRAYTON Shrops
CALLAWD1
CHANNED1 25/27 Victoria Road
CLEVELO1 Cleveland Golf Lk ALTON Hampsh
DARLGDT
DIAMOND1 Diamond Golf ARUNDEL Sussex
DRUHD1
ECCO01
GALVIND1 Galvin Green CHERTSEY Surrey
GLENMUQ1 Glenmuir Ltd LANARK Scotla
GOLFBO1 ~

Action

Nett M.T.D

Last Purchase

Last Maodified

The Purchase Statistics can be found in the bottom right section of the Suppliers Record.



4. Printing All Supplier Records

To print all supplier records:

023

Select — Retail Stock Routines

o @:Léisur&Retail

@ PMS-Retail

= @ Retail-Retail
Stock File
Stock Valuation
Calculate Usage Levels

Inventory Order Routines

Stock Transfers

Supplier File

Stock Check / Period End Routines
a @ Reports

Select — Suppliers File

Code Addr1 Town County
ACUSHND Acushnet Europe Lid ST.IVES Cambs
BRANDFO1 Brand Fusion
BRIDGED1 Bridgestone Golf MARKET DRAYTON Shrops
CALLAWDT
CHANNED1 25/27 Victoria Road
CLEVELD1 Cleveland Golf Uk ALTON Hampsh
DARLGO1
DIAMOND1 Diamond Golf ARUNDEL Sussex
DRUHD1
ECCO01
GALVIND1 Galvin Green CHERTSEY Sumrey
GLENMUQ1 Glenmuir Ltd LANARK Scotla
GOLFBO1 o

The filter screen will load.

P
'ﬁ Action

Select — F7 Action



Select — Choose

Select — Choose Records
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The screen above will be displayed.

m:cept |

Select — F3 Accept

B Retail PoS Sys Supplier File (Filtered) - Supplier Code

Cade Addr Town Courty 2
PMILLADY Peter Milar LINFORD WOOD Mitn
ACUSHNOT Acushnet Europe Ltd ST IVES Cambs
PINGGOO1 Ping Europe Limited GAINSBOROUGH Lincol
RICHMODT Richmond Agencies (LK) Limtsd MORTON Nettin
RALPLOT Ralph Lauren LONDON
BRIDGEO! Bridgestone Goff MARKET DRAYTON Shrops
CLEVELDY Cleveland Goff Uk ALTON Hampsh
MASTERD1 The Masters Goff Company Ltd WEST WICK Weston
TAYLORD1 Taylomade-Adidas Goff Company BASINGSTOKE
GLENMUD] Glenmuir Ltd LANARK Sootla
SUNDERD1 Sunderland OF Seatland SELKIRK
GALVINOT Galvin Green CHERTSEY Surey
Nike Gol LAND .

The records to be printed will be displayed in a box with a red border.




Accept |

Select — F3 Accept

%ﬁ; Action

Select — F7 Action

Select — Print Chosen

5. Choose and Print Supplier Records

To choose and print only the supplier records you wish to view:
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Select — Retail Stock Routines

u @ Leisure-Retail

@ PMS-Retail

= @ Retail-Retail
Stock File
Stock Valuation
Calculate Usage Levels

Inventory Order Routines

Stock Transfers

Supplier File

Stock Check / Period End Routines
@ Reports




Select — Supplier File

Code Addr1 Town
ACUSHNOD1 Acushnet Europe Ltd ST.IVES Cambs
BRANDFO1 Brand Fusion
BRIDGED1 Bridgestone Golf MARKET DRAYTON Shrops
CALLAWDT
CHANNEDT 25/27 Victoria Road
CLEVELD Cleveland Golf Uk ALTON Hampsh
DARLGO1
DIAMOND1 Diamond Golf ARUNDEL Sussex
DRUHD1
ECCOM
GALVIND1 Galvin Green CHERTSEY Sumey
GLENMUM Glenmuir Ltd LANARK Scotla
GOLFBO1 ©

The filter screen will load.

#ﬁ; Action

Select — F7 Action

Select — Choose

&

Exactly The Same As'

“
&
a,

Use the choose options to narrow down your choice of suppliers.

Select — Choose Records



A{:cept |

Select — F3 Accept

'ﬁ Action

Select — F7 Action

&

Select — Print Chosen



