Spa-Adding a Deposit to a Treatment

Any deposit for a booking must be applied within the Point of Sale. You will need to ensure that
you have the correct password permissions to apply and return deposits.

Applying a Deposit Payment to a Treatment Booking

1. Loginto the Point of Sale and then to the Bookings button on the main screen.
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2. Selecteither the Treatment Rooms or Spa Staff booking tab.
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3. Locate the booking that you wish to add a deposit to and double click on it.
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Spa-Adding a Deposit to a Treatment

4. Inthe booking file, select the Deposit field and enter the value of the deposit.

Reference

5. Onceyou've entered the amount, you will then press the Exit button and return to the Point
of Sale screen.
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HOWEBO5 Howe/Bob
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Spa-Adding a Deposit to a Treatment

6. The, press the Payments button.
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Name :Howe/Bob
Thu 31/07/25 10:30
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7. Enter the amount requested.
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Spa-Adding a Deposit to a Treatment

8. Then select the payment method.

BOOKING DEPOSIT - DO NOT DISCARD
Name :Howe/Bob
Thu 31/07/25 10:30
Treatment Room €
Deposit BTY0S
1 BAL DUE

The deposit has now been applied, and a VAT receipt will be issued from the printer.

Need Further Training? Contact us to speak about our system training options
by calling 0208 2515100 or emailing sales@e-s-p.com.
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